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2 9 OCT 19S 


MUMCMANDUM FOR: 

*+>' kjijj jiW 1 

K2FEEENCE 


Psputy Director for Support 
: teycatory o! Microform Systams asd Equipment 




w*. .. ... ^ -* .» 


I , Tnis memorandum is for Motnmtim o alv. 


2. !he Office of Logistic?? 1* prepared to conduct the Inventory survey of 
microform systems and equipment as oatUacd ia tlj» attsd*mm to the informs* 
mcmorandoia. Most of the dote required la Section Oaa - Equipment Inventory - 
earn be obtained from our proparty records. Xafcafaatioa cudi as leas capability 
and hours per week used will, of course, f 


2&v« to bo supplied by using compensate. 


3. By use of a questionnaire, ws propose to solicit from the using cempextero: 
th-i information required for Section Two * Microform Application*. Concurrently, 
v/c; will furnish the using miss the equipment inventory data extracted from the 
property records and request verification. 


4, The ChUd, Support Services Staff, has advised us that the inventory hi 
microform systems and equipma&t should he limiBd to fee Headquarters area at this 
time. Ths domestic and £ore%a field Inventory can S» sakua up after we see d»u 
results cl the local lavatory, Your aotificatioa of tbe> Dlractorat-?s of the Office af 
Logistics responsibility as it pertain s to this survey will materially assist us In 
finalising the results. Wo will osta&lisb a target date of l December 3 962 for 
completion of this report. 
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3 on 


Georg* £. Malocss 
Director of Logistics 
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DD/S 69-4792 

ZZ CCT 1S69 


MEMORANDUM FOR: Director of Logistics 

SUBJECT : Inventory of Microform Systems and Equipment •• 


1. In connection with our Records Management Program we are 
eventually seeking a system of uniformity and compatibility in microform 
records and related equipment for the Agency. While cost is obviously a 
factor the number of records that can be reduced to microform will greatly 
relieve our records storage problem. 

2. It is necessary that we have an inventory of the microform systems 
and equipment employed in the Agency as a starting point. It is felt that the 
Office of Logistics was the best suited to conduct such a survey and attached 
is a proposed memorandum requesting that such a survey be conducted. 

It is rather detailed and I am concerned as to the amount of work this will . 
require of you to obtain this information. Please advise whether you can 
readily conduct this inventory survey or whether it poses an unacceptable 
burden on your office. If the latter, what factors of the survey can readily- 
be conducted eliminating some of the stated requirements in this proposal? 


Deputy Director 
for Support 

Att: Proposed memo for D/L fr DD/S, 
subj: Inventory of Microform 
Systems and Equipment 
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